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Chapter 1 Introduction

It is important for firms to constantly perform cash flow analysis to help reduce insolvency risks and

determine the factors that raise the level of the firm’s financial management efficiency. Moolahmore is

an accounting application that ingests real-time transaction data relevant to cash flow, to facilitate

analysis, management, and projection.

Replacing the traditional and tedious way of analyzing cash flows, Moolahmore is designed in a way that

you can analyze your cash flow at a glance with the help of its graphical, yet comprehensive features.

Moolahmore also allows you to generate forecasted cash flows based on your existing data to help you

manage your cash inflows and outflows efficiently. These data can be imported from Quickbooks Online,

Xero, invoices from your old system, or manually integrated by the user within the application.

 Pricing and Subscription Plans
Moolahmore offers different subscription plans that fit the needs of any business. You can also activate

the 30-day Free Trial period by signing up.

The following table displays the price and privileges of each subscription plan:

Free Trial Basic Standard Premium Enterprise

Pricing Table - $19.95/month $29.95/month $79.95/month $99.95/month

Number of

Company

(Maximum)

Unlimited 1 3 10 Unlimited

Cost per

Company
- $19.95 $9.98 $7.99 $3.33

Email Support Yes Yes Yes Yes Yes

Chat Support Yes No Yes Yes Yes

Voice Support Yes No No Yes Yes
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Upgrading/Downgrading Your Subscription
Once your Free Trial period ends, your subscription will be automatically reverted to the Standard plan.

You can upgrade or downgrade your subscription at any time by performing the following steps:

1. Go to https://stripe.moolahmore.com. The Login page appears.

2. On the Login page, enter your Moolahmore username and password credentials.

Note: Username and Password are case-sensitive.

3. Click Login. The Your Account page appears.

4. Click Select Plan. You will be redirected to the Pricing page.

5. Select your preferred subscription plan.

6. Enter the necessary information.

7. Click Subscribe.

Chapter 2 Getting Started

This chapter provides instructions on accessing the application and a discussion of its common interface

elements.

 Accessing Moolahmore
Moolahmore can be accessed from any of the following browsers:

● Google Chrome

● Microsoft Edge

Signing Up to Moolahmore:

Note: Before signing up to Moolahmore, make sure that the email address that you will use is valid.

1. In your browser’s address bar, enter the URL of Moolahmore (https://app.moolahmore.com). The

Login page appears.

2. On the Login page, click Sign Up.

3. Fill up the necessary information.

4. Click on the Terms and Conditions link to view the application’s Terms and Conditions.

5. Click the Terms and Conditions checkbox to continue with the sign-up.

6. Click Sign Up. An account activation message appears.

7. Go to your email account and open the verification email in your inbox.

8. Click Verify Email Address or copy and paste the Verification Code to activate your account.

9. Click Go to Sign In. You will be redirected to the Login page.

10. Enter your username and password credentials.

Note: Username and Password are case-sensitive.

11. Click Sign In.
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Signing In to Moolahmore:

Note: You can also sign in using your Google account, Microsoft account, Facebook, and Apple ID.

1. In your browser’s address bar, enter the URL of Moolahmore. The Login page appears.

2. On the Login page, enter your username and password credentials.

Note: Username and Password are case-sensitive.

3. Click Sign In.

Resetting Your Password

1. On the Login page, click Forgot Password. The Reset Password window appears.

2. Enter your email address.

3. Click Submit.

4. Go to your email and open the Reset Password Request email in your inbox.

5. Click Reset Password. A new tab will appear.

6. Enter your new password and confirm the password. Note it should be at least 6 characters. At

least 1 Uppercase and 1 lowercase letters.

7. Click Submit.

8. Click Go to Sign In. You will be redirected to the Login page.

9. Enter your username and your new password.

Note: Username and Password are case-sensitive.

10. Click Sign In.
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 Navigating the Application

Before we proceed to the more thorough discussion of Moolahmore’s features, take a few moments to

familiarize yourself with each area of the application:

A. The Primary Navigation menu is located on the left side of the screen. This contains the

following menus that are used to navigate through the application:

● Company – This is the first page you will see after logging in to the Moolahmore

website. The Company page is divided into two types: Business and Personal. See

“Company” for more information.

● Profile – This menu is used to access the tools required to configure and administer the

application. See “Profile” for more information.

● Manage User – This menu allows you to add members to collaborate with. See “Manage

User” for more information.

● Sign Out – This menu is used to sign out of the application.

B. The Content Panel displays the specific page based on the selected option from the Primary

Navigation menu. By default, the Company page is displayed after logging in to the application.

C. The Search bar is located on the top-right corner of the page. It is used to search for a specific

content on the page you are currently viewing. Note that this is only available on the Company

page and Invite page.
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Chapter 3 Company

This chapter provides detailed information on the Company page. The Company page is the default

landing page upon logging in to Moolahmore. It can also be accessed by clicking the Company icon from

the primary navigation menu. The Company page is divided into two entity types: Business and Personal.

 Entity
An Entity refers to the Business or Personal profile that you create from the Company page. It may

represent a company or an organization. Clicking on an entity displays a list of all the scenario cards

created for the entity (if any) and the action buttons that allow you to add multiple scenarios, update,

and delete your entity.

 Adding an Entity
To Add an Entity:

1. From the Company page, click the Add Company button and select the entity type that you

want to add. The Add Entity window appears.

2. Enter the name of the entity.

3. Select your entity’s industry from the dropdown menu.

Note: This field is not displayed when adding a Personal entity.
4. Enter a description for your entity. This field is optional.
5. Select currency from the dropdown menu. By default, the USD – USD Dollar ($) is selected.
6. Click Submit.
7. Select your accounting provider. You have the option to select Xero or Quickbooks or upload

CSV otherwise select Let Someone Do It For Me if you want your assistant/accountant to
set-up the connection.

8. Login window will appear and enter your credentials. (your accounting provider may have a

security code sent to your email to authenticate the integration, if applicable.)

9. You can add a member or invite a member as an option or skip it for later.

 Let Someone Do It For Me
As the owner of the entity:

1. Add an entity and choose Let someone do it for me when asked to select an accounting

provider.

2. Invite a user, it could be your assistant/accountant. Input the needed information and click

submit.

3. You are then asked to add a member or skip for later.

4. An entity will be created in pre-setup mode, you can play around the entity once the invited

user has done setting up the accounting provider.
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As the invited user:

1. You will receive an email from MoolahMore that you are invited to collaborate with the

entity

2. Accept the email invite and read the instructions.

3. Then sign in to MoolahMore.

4. Once good, under Manage User, click New Invitation.

5. You will then see the list of entities you are invited to.

6. Click the Accept button to proceed.

7. Once done, go to the Company menu.

8. Click the newly accepted company.

9. Then click Continue Setup.

10. Select your accounting provider. You have the option to select Xero or Quickbooks or

upload CSV.

11. Login window will appear and enter your credentials. (your accounting provider may

have a security code sent to your email to authenticate the integration, if applicable.)

12. Once good, the connection is then established. You can now open the entity and make a

scenario or leave the entity.

 Updating an Entity
To Update an Entity:

1. From the Company page, click the entity that you want you to update.

2. Click the Update button. The Update entity window appears.

3. Update the information as necessary.

4. Click Submit.

 Deleting an Entity
To Delete an Entity:

1. From the Company page, click the entity that you want you to delete.

2. Click the Delete button. The Delete Entity window appears.

3. Click Yes to proceed with the deletion.

Reactivating Suspended Entities
Once your Free Trial period ends, your subscription will be reverted back to the Standard plan which

allows you to create up to three (3) entities. All exceeding entities that you have created on your free

trial period will be suspended. This also happens when you opt to downgrade your subscription. To

reactivate your suspended entities, you must upgrade your subscription on the

https://stripe.moolahmore.com website. See Upgrading/Downgrading Your Subscription for more

information.
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 Scenario
A scenario is a graphical presentation of the data imported into the application. Clicking on an entity

from the Company page will display the list of all the created scenarios for the selected entity. Click on a

scenario card to view the scenario page. See the “Scenario Page” for more information.

 Adding a Scenario
To Add a Scenario:

1. From the Company page, click an entity. The action buttons appear.

2. Click the Make A Scenario button. The Add Scenario window appears.

3. Enter the name for the scenario. By default, the scenario name is set to “Default”.

4. Select currency from the dropdown menu. By default, USD – US Dollar ($) is selected.

5. Enter Cash Threshold. By default, the cash threshold is set to 0.

6. Click the Default checkbox to set the scenario as default.

7. Click Submit.

Note: After you have added a scenario, the Import Data window will appear. For more information

on importing data, see “Importing Data”.

 Managing a Scenario
This section provides instructions on how to manage your scenarios.

To Update a Scenario:

1. From the Company page, click the entity where the scenario that you want to update is

located.

2. Long-press the scenario card that you want to update.

3. Click the Update button. The Update Scenario window appears.

4. Update the information as necessary.

5. Click Submit.

To Change the Scenario Type (Private/Shared):

Note: You can no longer modify your scenario once it is set to Shared.

1. From the Company page, click the entity where the scenario that you want to change is

located.

2. Long-press the scenario card that you want to change.

3. Click the Private/Shared button. A confirmation message appears.

4. Click Yes.

To Duplicate a Scenario:

1. From the Company page, click the entity where the scenario that you want to duplicate is

located.

2. Long-press the scenario card that you want to duplicate.
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3. Click the Clone button. A confirmation message appears.

4. Click Yes.

To Delete a Scenario:

Note: Deleting a scenario will also delete its link with other scenarios.

1. From the Company page, click the entity where the scenario that you want to delete is

located.

2. Long-press the scenario card that you want to delete.

3. Click the Delete button. A confirmation message appears.

4. Click Yes.

 Comparing and Consolidating Scenarios
 This feature allows you to view or consolidate two or more scenarios simultaneously.

To Compare Scenarios:

This feature allows you to view different scenarios for comparison purposes only. No changes will be

saved after comparing the scenarios.

1. From the Company page, click the Compare button at the upper right side of the

dashboard.

2. Select by clicking the scenarios that you want to compare. (Note that you can select

multiple entities).

3. Select your preferred currency from the dropdown list.

4. Click Compare.

5. The Forecast Scenario Comparison window appears.

 
To Consolidate Scenarios:

This feature allows you to merge two or more scenarios and save it into one scenario.

1. From the Company page, click the Consolidate button.

2. Select the scenarios from the entities that you want to consolidate. Note that you cannot

consolidate scenarios from the same company.

3. Click Consolidate.

4. Enter the name for the consolidated scenario.

5. Select the company where you want to save the consolidated scenario.

6. Select your preferred currency.

7. Click Consolidate.
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 Importing Data
This section provides information on how to import transaction data from Quickbooks Online, Xero, and

invoices from your old system. Note that the imported data will be converted to the scenario’s currency.

To Import Data from Quickbooks Online:

1. After making a scenario, an import pop up screen will appear

2. Click the  Import from Quickbooks Online icon.

3. Specify your Start Date and End Date or leave the dates set to default

4. Click the corresponding toggle button to Include Invoices and Bills.

5. Click Import from Quickbooks Online.

Note: Make sure to allow pop-ups in your browser for this

To Import Data from Xero:

1. After making a scenario, an import pop up screen will appear

2. Click the Xero icon and select the link button.

3. Login window will appear and enter your credentials.

4. Specify your Start Date and End Date.

5. Click the corresponding toggle button to Include Invoices and Bills.

6. Click Import from Xero.

Note: Make sure to allow pop-ups in your browser for this

To Import Data using the CSV Template File :

1. After making a scenario, an import pop up screen will appear

2. Click the Upload CSV icon and select the link button.

3. Download the data import template file

4. Copy invoices, bills, income or expenses  into the template

(You may export transactions from your old system as a comma separated list. Using Excel or

another spreadsheet editor, copy and paste your data from the exported file into the Cash

Flow Forecaster template. Make sure the invoice data you copy matches the column

headings provided in the template.)
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IMPORTANT: Do not change the column headings provided in the template. Make sure that

the invoice data you enter matches the column headings provided in the template. Note also

that the template uses the YYYY-MM-DD date format.

5. Open the CSV template file by clicking the Import CSV button.

6. Open the updated template file.

Scenario Page
The Scenario page displays a line graph showing the changes in your Balance, Income, Expenses, and Net

Income based on the transaction data that you have imported. It is a useful feature that allows you to

assess your financial performance at a glance. Let’s take a look at the scenario page and its

functionalities:
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A. The icons located on the top-right of the screen allow you to search for transactions within a

company, save your scenario, import data, add transactions, export data, and edit cash threshold

and home period. These icons are comprised of the following:

○ Search - this icon allows you to search for transactions within the company. Clicking on

this icon displays the Search window where you can enter the transaction that you are

looking for.

○ Save - this icon lets you save your modified scenario.

○ Import Data - this icon allows you to import data from another source (Quickbooks

Online, Xero, or CSV Template File). Clicking on this icon will display the Import Data

window. See “Importing Data” for more information on importing data.

○ Add transaction - this icon allows you to manually add transactions in your scenario.

○ Export Spreadsheet - this icon allows you to export your data in an excel format.

○ Export PDF - this icon allows you to export your data in a PDF format.

○ Settings - this icon allows you to modify the cash threshold of your scenario and set the

default Home Period.

B. The top-left of the screen displays the Company Name, Scenario Name, Currency, and the

Period (in months).

C. The Line Graph widget displays a graphical presentation of the transactions imported in the

application. It consists of 4 lines: Blue (Balance), Green (Income), Red (Expenses), and Orange

(Net). You can hide/unhide the lines by clicking on their respective buttons in the Transactions

tab.

D. The Home Period specifies the time period displayed in the line graph. By default, the selected

period is 12 months.

E. The Transactions, Summaries, Financial Statements tabs display the following:
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○ Transactions - this tab displays detailed information on the transactions. It is presented

in a table with the following columns: Account, Contact, Due Date, Payment Date,

Income, Expense, and Balance. It also displays the beginning cash balance of the

specified period, as well as the total balance, income, expenses, and net. See “Managing

Transactions” for more information.

○ Summaries - this tab displays a summary of transactions aggregated in months, cash-in,

cash-out, net, and balance.

○ Financial Statements - this tab displays all the transactions related to Cash Flow

Statement, Operating Activities, and Investing Activities.

Managing Transactions
Aside from importing data from Quickbooks Online, Xero, and CSV File Template, Moolahmore also

allows you to manually add transactions within the application. You can also modify non-historic

transactions to generate more accurate reports and forecasts.

To Add a Transaction:

1. From the Scenario page, click the Add (+) button located on the top-right of the screen. The

Add Transaction window appears.

2. Select the type of transaction. The choices are Income and Expense.

3. Select currency from the dropdown menu.

4. Enter the amount. Note that this is a required field.

5. Enter the name of the account.

6. Enter contact.

7. Specify the payment date.

8. If you want to repeat the transaction, click the toggle button. Otherwise, proceed to step 12.

9. Specify the date of until when you want to repeat the transaction.

10. Specify the interval.

11. Select a period from the dropdown menu.

12. Click Submit.

To Update a Transaction:

1. From the Scenario page, click the Transactions tab.

2. Locate the transaction that you want to update.

3. Click the Edit Icon.

Note: You can only edit transactions that are dated on the - current month up to the

succeeding months. Historic transactions cannot be edited.

4. Update the information as necessary.

5. Click Update.

To Split a Transaction:

1. From the Scenario page, click the Transactions tab.

2. Locate the transaction that you want to split.
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3. Click the Edit Icon.

Note: You can only edit transactions that are dated on the current month up to the

succeeding months. Historic transactions cannot be edited.

4. Edit the information as necessary.

5. Click Split.

To Merge Back a Transaction:

1.  From the Scenario page, search for the transaction in the navigation bar

2. Type the amount, vendor or invoice number. Split transactions normally has ‘(Installment 1/x)’
next to the invoice or bill number.

3. Once you’ve identified the split transaction, click the bracket next to the transaction to view
the transaction line

4.  From the transaction editor page, tap the ‘Splits’ button

5.  It will display a list of split transactions

6. Tap Merge Back at the top

To Replicate a Transaction:

1. From the Scenario page, click the Transactions tab.

2. Locate the transaction that you want to replicate.

3. Click the Edit Icon.

Note: You can only edit transactions that are dated on the current month up to the

succeeding months. Historic transactions cannot be edited.

4. Click Update. The Replicate Transaction window appears.

5. Edit the information as necessary.

6. Click Submit.

To Delete a Transaction:

1. From the Scenario page, click the Transactions tab.

2. Locate the transaction that you want to Delete.

3. Click the Delete Icon. The Delete Option appears.

Note: You can only delete transactions that are dated on the current month up to the

succeeding months. Historic transactions cannot be deleted.

4. Select a delete option:

○ Only this - deletes the selected transaction

○ This & future occurrences - deletes the selected transaction and its similar succeeding

transactions

○ All occurrences - deletes all the similar transactions
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5. Click Yes to confirm the deletion.

Disconnecting from Xero
This feature is only specific to Xero-connected entities. There are three ways to disconnect MoolahMore

from Xero Organisation:

Deletion of Entity
By deleting the Entity linked to Xero Organisation would automatically disconnect MoolahMore from

that specific Xero Organisation.

Make use of Disconnect from Xero Button
Disconnect from Xero button is set-up to allow users to disconnect from Xero Organisation while keeping

the Entity without the hassle.

To disconnect:

1. Select the entity you want to disconnect from Xero.

2. Then, click the Update button.

3. A pop-up window to update the entity appears. Disconnect from Xero button is located at the

bottom. Click the button to disconnect.

4. Once done, a prompt will appear that the entity is now disconnected from Xero.

Disconnect from Xero through Xero Application
When you opt to keep the Entity and the saved scenarios in it but still want to disconnect from Xero, you

may do it through Xero App.

To disconnect:

1. From Xero, click the Organisation name, then select Settings.

2. In the settings, click Connected Apps.

3. Click Disconnect next to the app you want to disconnect.

Reconnecting to Xero Organisation
When your entity is disconnected from Xero Organisation, there are two ways to reconnect:
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Make use of Connect To Xero Button
When you are disconnected because you clicked the Disconnect from Xero button inside the

MoolahMore App, you may make use of the Connect to Xero Button to re-establish the connection.

To connect:

1. Select the disconnected Entity and click the Update button.

2. Update Entity window appears. Click the Connect to Xero button located at the bottom.

3. Once good, a confirmation message will appear. Click “Ok” to continue.

4. The app will then start re-establishing the connection and ask you to log in to Xero if ever you

are not logged in to Xero yet.

5. Then an authorization window will appear requesting user permission to allow MoolahMore to

access the Xero Organisation’s data. Click Allow access to continue.

6. Once good, the app will now show the Xero Organisation. Click the Xero Organisation and Click

“Link” to proceed.

7. The connection will then be re-established and you will be able to play around the entity again.

Make a new Scenario
When you are disconnected because you disconnect MoolahMore through Xero Application, you may

re-establish the connection by creating a scenario.

To connect:

1. Follow the steps on adding a scenario.

2. However, data importation will not be pushed through due to the disconnection, hence the

system would ask you to reconnect. Click “Yes” to continue.

3. Then, the Update Entity window appears. Click the Connect To Xero button located at the

bottom.

4. Continue the linking process using the Connect to Xero Button.

Chapter 4 Profile

This chapter provides detailed information on how to manage your account and configure the

application. The Profile page is divided into the following tabs: Personal Information, Security and App

Options. These tabs allow you to perform tasks that are essential in managing your account and the

application. To access the Profile page, click on Profile from the primary navigation menu.
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 Personal Information

The Personal Information tab allows you to manage your personal information such as Name, Address,

Contact Number, Office Number, and Home Number.

To Update your Personal Information:

1. Click the Update button.

2. Update information as necessary.

Note: The Contact Number cannot be updated if the Two-Factor authentication is enabled.

See “Security” for more information.

3. Click Submit.

 Security

The Security tab allows you to manage security-related settings such as Username, Primary Email,

Password, and Two-Factor Authentication.

To Update your Security Settings:

1. Click Edit.

2. Update the information as necessary.

3. Click Submit.

 App Options

3rd Party Sign-in Providers allows you to connect your Facebook, Google account, Apple ID, and

Microsoft account to Moolahmore. This setting enables you to easily access the application. To link an

Account:

1. Click the toggle button of the account that you want to link. A pop-up window appears.

2. Enter your username and password credentials.

3. Click login.

3rd Party Accounting Data allows you to create a schedule for resyncing of data from Quickbooks Online

and Xero at a specified time interval. To Set an Interval for Resyncing of Data:

1. Click Edit.

2. Select an interval from the dropdown menu. The options are None, 15 minutes, 30 minutes,

45 minutes, and 1 hour.

3. Click Submit.
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Payments allows you to update your subscription plan. To manage your subscription:

1. Click Go to Subscription and select a plan.

Chapter 5 Manage User

This chapter provides information on managing other users of your entity. The Manage User page allows

you to add or remove members within your entity. Note that you can only add members to the entities

that you have created. This page also allows you to view the entities that are shared with you and the

invitations from other entities.

The Manage User page can be accessed by clicking the Manage User icon from the primary navigation

menu. It displays the following tabs: Companies and New Invitation.

Companies
The Companies tab is the default tab displayed when you access the Manage User page. It displays the

entities that you have created and are shared to you.

To View Members:

1. From the Manage Users > Companies tab, select an entity from the list of shared and owned

entities

2. Members will show up on the left panel next to the list.

To Add/Invite a Member:

1. From the Manage User > Companies tab, select an entity from the list (note: you can select

multiple entities)

2. Enter the email address and name of the member in the spaces provided for Invite New

Members.

3. Click Invite button

To Remove a Member:

1. From the Manage User > Companies tab, select an entity from the list

2. Select an entity.

3. A list of members will appear in the left panel.

4. Click on a member and select remove member at the top right corner of entities panel

To Leave an Entity:
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1. From the Manage User > Companies tab, select an entity from the list

2. Click the Leave button at the top right corner of the entities panel

New Invitation
The New Invitation tab displays the received invitations from companies outside of your user account.

To View and Accept Invitation:

1. From the Manage Users > New Invitation tab, click the invitation card that you want to view. The

entity details will be displayed.

2. Click Accept to accept the invitation.
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